Notice to Current Users: The Energy Information Administration has
made changes to the Internet Data Collection (IDC) system to better serve
our customers. Immediately upon access into the system (If you are
currently registered) you will be instructed to select a question from the pull
down menu of standardized Security Questions to facilitate resetting your
password at any time. Follow the prompts to successfully select a new
Security Question. Answer the question and reset your password.

New User’s Guide to Complete SSO
(Single Sign-On) Registration

1. Open your Internet Browser, enter this address, and press Enter or click on the link
below.

https://signon.eia.doe.gov/ssoserver/login

ﬂ https:ffsignion. gia. dog.gov)ssoserverflogin j Go | Li
- j| |G| Search - | @ @530 blocked | MES Check - “s Autolink - ] AutoRil 2

energy information administration
Welcome to the EIA Single Sign On Login System

ElA-412 Respondents: Due to budgetary constraints, the EIA-4132 survey has heen suspended by the
Energy Infarmation Administration until further notice. If, in the future, vou are required to file, you will he
natified by EIA.

Al Tnternet Data Collection applications are unavalable from Saturday at 6:00pm until Sunday at

12:00am.

Userid: |

I aj/ Password: |

Feqister for a Userid | Forgot yvour password?

.

Logon
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https://signon.eia.doe.gov/ssoserver/login

2. If you are registered, you are not required to register again. Simply type
in your User Id and Password and click Logon . Once you logon you should see
the list of all Electricity surveys (Step 11).

energy information administration
Welcome to the EIA Single Sign On Login System

cla e

Register for a Userid | Forgotyour password?
Frequently Asked Questions | Se;riw and Privacy Staterment
If you experience problems, please call 202-586-8959 or send an email to the U

User Hotification \|

This iz & Federal computer system and is the property of the United States Government, Users
(autharized) have no explict or implict expectation of property.

Userid: ||

3. If you are not registered, click Register for a Userid.
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@fé. EIA Single Sigh-On Registration

» Get your Single Sign On identity Date: 01/18/2006

Please provide some hasic contact information:
* First Name: Check and make sure you entered a correct
. , email address
Last Name: |
* Phane Number. (| b -

Phone E}densian:l
* Ermail Address: |1

Please choose a userid and password:
y )

erid Rules:
& UsE & migl characters

alpha-numeric characters and underscores only
Paszwiord Rules:

uze a minimum of 9 characters

use a special character (ERFH% 5%

uze at least one lowercase letter

use at least one uppercase letter

uze at least one numeric character

do not include the userid in the password

* Userid:l

*Pagssword:

* Retype Passwaord:

Wie have compiled a list of commonly used security questions to facilitate remembering your hint
answers. After selecting a gquestion, choose a simple answer that you will he able to remember.
Don't put punctuation or unusual spacing in the answer; in fact, a one word answer is best. Do not
use the password rules in naming your answer.

* Security Question: |YWhat is your mother's maiden name? j

* Your Answer, After all information is

© Retui entered, click Submit
quired

Cancel |

4. Complete the Single Sign-on Registration. Type the requested information. When
you create your User Id and Password, carefully follow the rules shown on the screen.

4a. Please record the Userid you have created on paper and keep it in an
accessible place. You will use this Userid to access the system in all future
sessions. Please record the Userid exactly as you have typed it into the input
window.

4b. Please record the Password you have created on paper and keep it in an
accessible place. You will use this Password to access the system in all future
sessions. Note that the Password is case sensitive. Please record the
Password exactly as you have typed it into the input window.

4c. When you select a Security Question from the drop down, please record your
answer on paper and keep it in an accessible place. If you forget your
password, you can use this answer to reset your password.
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5. Once you complete the Single Sign-on information, click Submit, and you will see the
screen below.

@u EIA Single Sign-On Registration

» Get your Single Sign-On identity Diate: 04r26/2004

Registration Completed

Your ElA Single Sign-on account has been created.

LGP MOy

6. Notice that up to this point, that you have not used the Mail Id and Code sent to you
via email by the EIA. You will need the Mail Id and Code to add your electricity
survey forms. If you click LOGIN NOW, the system will take you directly to the SSO
Login page. It is recommended that you exit the browser and start a new session so
that the system will not kick you out.

6A. If you do not have a Mail Id and Code, send email immediately to:

cneathelpcenter@eia.doe.gov

With subject line:  Request for Electricity Mail Id and Code
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7. Go to the SSO Page (Step 1) and enter the Userid and Password.

Remember the Password is case sensitive.

Userid:

Password:

vl

Click Logon

Reqister for a Userid | Forgotyour password?

Frequently Asked Questions | Security and Privacy Staterment

If you experience problems, please call 202-586-8959 or send an email to the User Services Center

User Hotification

Thiz is a Federal computer sywstem and is the property of the United States Gavernment. Users
(authorized) have no explicit ar implicit expectation of property.
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8. In the next window—EIA Applications and Functions

Click Add Electricity Survey Reporting Capability

ElA Applications and Functions

Add Co ureey Reporting Capahility

Add Electricity Survey Reporting Capabhility

Update your Account Profile
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9. Enter the Mail Id and Code

ei“a ElA Electricity Survey Registration

» Add Electricity Survey Reporting Capability Date: 01/18/2006

Enter the Mail ID that EIA sent to you via email

To register to submit surveys online, please enter your Mail Id and Code in the fields below.
If you have not received a Mail 1d and Code from EIA, or if you need help, click here.

Enter your Mail Id: | 4
Enter your Code: |
Submit Credentials ncel { Beturn to List of Applications |

email. The Code is case sensitive

\ \ Enter the Code that EIA sent to you via

Chck: Submit Credentials

Note: The Mail Id and Code are used for registration purposes only. This is
the only time you use the Mail Id and Code sent to via email from the EIA.

10. The Internet Data Collection System recognizes your registration only after you
Submit Credentials. Therefore, after you click submit credentials, close your
browser and restart the internet. Enter the address shown below.

https://signon.eia.doe.gov/ssoserver/login

Enter the Userid and case-sensitive Password that you created and click Logon.
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11. The next window should show only the Electricity surveys you have permission to
file electronically.

Select (click) on the appropriate electricity survey(s)

EIA 423 Monthly Cost and Quality of Fuels for Electric Plants Report m

EIA767 Steam-Electric Plant Operation and Design Report

EIA-826 Monthly Electric Sales and Revenue with State Distributions Report

EIA 860 Annual Electric Generator Report

EIA 861 Annual Electric Power Industry Report - Requlated Utilities

EIA-906A Power Plant Report - Annual

EIA 9061 Power Plant Report - Monthly

EIA920M Combined Heat and Power Plant Report

ElA-860K tonthly Update to the Annoal Electric Generator Report

ElA-520A Combined Heat and Power Plant Report

Add Coal Survey Reporing Capability

Add Electricity Survey Reporting Capability

Add Yinter Heating Fuels Telephone Survey Reporting Capability

Add Voluntary Reporting of Greenhouse Gases Reporting Capahility

Add Muclear Survey Reparting Capability

Add Renewables Survey Reporting Capability

Update Your Account Profile b

= |
[T S gwen
33 Microsoft Word F... vI d Search Results I 7| Elec_Survey Selecti.. . | [ASEIE T TTER I@ EIA Applications a... ‘ <« ﬁ gy 10:40 AM

11a. If you do not see all the Electricity surveys you need access to:
send email immediately to the CNEAF Help Center:

cneathelpcenter@eia.doe.gov

With subject line: No Electricity Survey Capability

11b. In subsequent sessions, after you logon using Userid and Password (as set
by you), you will come to this window. You get access to your Electricity
survey forms by clicking on the appropriate electricity survey:
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12. Electricity Main Menu

Once you select an EIA survey (i.e. EIA-860), you will see Form EIA-860 Main
Menu. Select (click) Survey Data Entry.

E’%Dratle Developer Forms Runtime - Web — ol x|

Form FIA-860 Mam Menu

Survey Data Entry

Exit EIA-860 System

Title 18 U.5.C. 1001 makes it a criminal offense for any person knowingly
and willingly to malke to any Agency or Department of the United Siates
any false, fictit or frr as to any matter within fis jurisdiction.

For questions ot issues regarding access to of submission of
EIA electrivity surveys, please contact:
CNEAFHelp Cenier@eiadoe gov or call (202) 287-1333

| |

|Record: 111 ] . [ |<08c=-

¥ 2] StartI %> symantec Antivi... I Inbox - Microsof,.. I wisual_guide_sin... | Visual_Guide_El... | @ Oracle Forms Se. .. | @ Cracle Forms Se. .. II @ Oracle Develo... | &« § id 1:25PM
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13. Select the appropriate Utility ID and/or Utility Name from the pull down menu and
click OK. The Utility ID, Year, Utility Name and other pertinent information will

appear. Click on EIA-860 Forms to begin the data entry process.

E%gl:lracle Developer Forms Runtime - Web
vey Data Entry
Action Edit Help

&S B[R D] <

1.5. Department of Enerzy ‘

Form Approved
OMB No. 1905-0129

Energy Information Administration
REFORT Approved Fxpires 1113007

Form FIA-860

EIA-B860 Main Access

Tility 1 ar 2005
Utility Hame 4 E Staley M tuving Co
Mail State T

El4-860 Forms Exit.

Select or Find EIA-BED Utilib

=B |

Find| %

Double-click to query sysiem for respondent names, plant names and facility codes.
Result of query will populate utility id hox with the appropriaie value

Respondent Name Query 8 Tate & Lyle IL

20 AES Cypress LLC WA

Plant hame Guery 21 AES Shady Point Inc oK
- 23 A B Eneray Inc ca
Facilty Code Query 24 MNations Energy Holdings LLC IL

25 AES Greenidge MY
34 Abbeville City of gc
35 AESWR Ltd Partnership MO
39 AES Hickling LLC Y
40 Hospira Inc MY
42 AES Thames LLC CcT
46 AES Hovtdale LLC P&

o] ganes|

@& Startl 3+ Symartec AntiVi...I Inhnx-MicrnsnF...I @wsual_guide_sin...| &3 Internet Ex...~ 1 860 Main_Menu... | 1 E1aB60_Survey... | 1) 3 Windows Ex... '| « W &g 1:59FM

12a. If you do not see Utility ID and/or pull down menu with utility ID’s:

Send email immediately to the appropriate survey:

Example: eia-860@eia.doe.gov

With this subject line:

No Utility ID for the EIA-860
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14. Complete all schedules as appropriate and then click on the Error log. Correct
any erroneous data and/or make comments about the data entry if you believe that it
is correct. Once you complete this, Click on the Submit Button. You should
receive a message stating that that your data was successfully submitted. If not go
back to the Error log and make any necessary corrections and click Submit.

7 Form EIA-860
Action Edit Help

&S| k| s 0] +

[ Data Accepted? K
Schedule 1 | Schetile 2 | Schedile AF | Schedls 3 | SehedileD | SchedleE | Schediled | SchedneS | scheddes | Emcrle | -
U s Ay ANNUAL ELECTRIC GENERATGR FotAvpsovad
Energy Information Administration OMB No. 1905-0129
Form HIA-$60 REFORT Approved Expires 1113007
REPORT FOR: Log Date (muidifyy)
REPORTING PERIOD:  As of Jaumary 1,

Logged In By

SURVEY CONTACT: Ferson to contact with question about this form,

Centact F:rs:Mzme-' Las:Mzme:' Tirte
supervisor S ) I B rxd o Fmatl:
First Namo: | East B i

Telephone: (| )] | Be]  maed o[ [ Emait |

SCHEDULE 1. IDENTIFICATION

Ln%t Submission StatusDate:

1 | Legal Name of Operator
Current Address of Principal Busi

2 Office of Plant Operator

| | City, State, Zip
s Legal Name
3 | Prepagers legal Hame,
Attention:

4 | Cwwent Address of Preparer's Office PO Box
(If Different Than Line 2 et

z If Reported Entity is an ~ Federal " Municipal
E']“:‘Tk“g"h“" " Cooparative " State

i ne " Investor Owned " Other

Last Update By: Last Update Date:

—v[|

2] StartI 4> Symantec Antivirus ... | Inbox - Microsaft O, | 3 Microsoft Word ... v” 95 Internet Explo... ~ 1 2 Paint ~| |2 3 Windows Explorer v| &« g ig =49PM
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