EIA-861
“ANNUAL ELECTRIC POWER INDUSTRY REPORT"

INTERNET DATA COLLECTION USER GUIDE

ABOUT THIS GUIDE

The Energy Information Administration (EIA) instituted an online data collection system, known
as the Single Sign-On system, for its electric power surveys in 2001. The goal of the online data
collection system is to provide an efficient, accurate, and secure method for respondents to
complete and submit data directly to the EIA.

IMPORTANT CONTACTS:
Help Center: CNEAFHelpCenter@eia.doe.gov
Survey Manager: eia-861@eia.doe.gov
EIA Website: http://www.eia.doe.gov

El1A-861 Form/Instructions: http://www.eia.doe.qgov/cneaf/electricity/page/forms.html#e861

TROUBLESHOOTING

e Detailed explanations of data fields can be found in the survey instructions. Access the
survey instructions by clicking “Help” from the menu at the top left portion of the screen:
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GENERAL INSTRUCTIONS

1. Verify all provided information. If incorrect, provide the correct information.
State codes are two-letter U.S. Postal Service abbreviation. Provide any missing
information.

2. Respondents, who also submit the Form EIA-826, “Monthly Electric Sales and
Revenue Report with State Distributions" should coordinate the information
submitted on the Form EIA-861 and Form EIA-826 to ensure consistency.

3. Complete the information at the top portion of the form with the name, telephone
and FAX number, and e-mail address, of the current contact person, and the
contact person’s supervisor.

4. Report peak demand in megawatts and energy values (e.g., generation and sales)
in megawatthours, except where noted. One megawatthour equals 1,000
kilowatthours. To convert kilowatthours to megawatthours, divide by 1,000 and
round to the nearest whole number. For example, sales of 5,245,790
kilowatthours should be reported as 5,246 megawatthours.

5. Report in whole numbers (i.e., no decimal points), except where explicitly
instructed to report otherwise. All revenue data on Schedules 3, 4, and 6 BC
should be rounded and reported in thousand dollars. For example, revenue of
$8,459,688.42 should be reported as $8,460.

6. For number of customers, enter the average of the 12 close-of-month customer
accounts.

e All respondents having end-use customers, including retail power
marketers selling power in deregulated, competitive State programs must
use the average of the 12 close-of-month customer counts when reporting
on Schedule IV, even if your company began business after the beginning
of the reporting year, or ended business before the close of the year.

e Count each meter as a separate customer in cases where commercial
franchise, or residential customer-buying groups have been aggregated
under one buyer representative. The customer counts for public street and
highway lighting should be one customer per community.

e Please do not count each pole as a separate customer even if billing is by a
flat rate per pole per month.

7. Use a minus sign for reporting negative numbers.

8. Where exact data are unavailable, report estimated data.




EIA-861 MAIN MENU

Electricity

Form EIA-861 Main Menu Click here to reach the

survey Main Access screen.

Survey Data Entry

Click here to exit the form.

Exit EIA-861 System

Title 18 11.5.C. 1001 makes it a criminal offense for any person knowingly
and willingly to make to any Agency or Department of the United States
any false, fictitious, or fraudulent statements as to any matter within its jurisdiction.

For questions ot issues regarding access to or submission of
El& electricity surveys, please contact:
CNEAFHelp Center@eiadoe gov or call (202) 287-1333.
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EIA-861 SCHEDULE 1

=101 %]
HE= =

& Oracle Developer Forms Runtime - Web

v Pro em Utility. 34 - Abbevil

1ic|n Edit Help \I
&S| &8 DD

Click here to access the survey instructions

suBvm | Change Contact Information | I Dotz decepsedr I
T Sy LDg Il’l 1 1
g st zig frmuateill I nformation in these
EMAIL! Log By/Diate: - H
B i —— =1 areas will be pre-filled.
Py __— ' The user can update the
First Hau Last Nams omeripind - (Jata @S Necessary.
T Contact the survey
EMAIL
Addeges manager for changes to
Oty State Zil /
Tl % the legal name.
FAHT |
LINE SCHEDULE 1. IDENTIFICATION  Submission Status/Date: 10t Submitted |
1 | Legal Name of Indusiry Participant
Attention:
2 Current Address of Principal Streft Address:
Business Office i Box:
City, State, Zip
?| (PRt Check to make
Attdntion:
4 Current address of Preparer's Office Strept Address: sure the F:orreCt ;
( If Different Than Line 2 ) 58] fer ) 0Wﬂer3h|p type IS
City, State, Zip
— selected.
£| Type of Ownership and Funetion | Fajurs] 7 Conperative " Tavestor-cvmed
(check ome) " Political Subdivision " State 1 Wholssale Power Marketer | J
| =

4
Zompany Name (Contact EIA Survey Contactto change.)

z . Tt 1 1 [ 1 hd
4 | »

EIA-861 SCHEDULE 2 PART A
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EIA-861 SCHEDULE 2 PART B

NOTE

e For detailed explanations of the data entry fields on this schedule, refer to
the survey instructions located by clicking “Help” at the top left portion of
the screen.
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e Data are reported in megawatt hours. For example, 5,245,790 kilowatthours
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EIA-861 SCHEDULE 2 PART C & D

NOTE

Green Pricing allows customers to purchase power generated from

renewable resources and pay for renewable energy development.

Net Metering programs allow customers to sell excess power they generate

back to the grid to offset consumption.

If your utility provides Green Pricing or Net Metering programs, provide the
number of customers in these programs by state and customer class on

this schedule.

If more space is required, place the cursor in the last field of column (f) and

press the down arrow key. See screenshot below:
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INDUSTRY REPORT

Form Approved
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SCHEDULE Z. PART C. CUSTOMER SERVICE PROGRAM

Green Pricing programs allows mustomers to purchase power generated from renewable resources and pay for renevrable energy development.
Provide the mamber of mustomers in these programs by state and customer class.

STATE

TYEE 0F CUSTOMER SERVICE
FROGRAMS
(a)

RESIDENTIAL COMMERCIAL
®) (e

INDUSTRIAL

TRANSEORTATION
(d) (e)

TOTAL
&3]

:

Green Pricing Revenue (thousand $)

Green Pricing Sales
Green Pricing Customers

Creen Pricing Revenue (thousand $)

Green Pricing Sales (FWH)

Green Pricing Customers

5CHEDULE 1. PART D. NET METERING

Net Metering programs allows customers to sell excess power they generate back to the electrical zrid to offset consumption.
Provide the rmumber of customers in these programs by state and customer class.

Net Metering Displaced {MWh)

Net Metering Customers

—
—

Net Metering Displaced (MWh)

Net Metering Customers

If more space is
required, place the
cursor in this box
and press the down
arrow key.
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EIA-861 SCHEDULE 3
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EIA-861 SCHEDULE 4 PART A, B, C, and D

NOTE

Enter data on PART A for customers that you provide BOTH energy and
delivery service. Power Marketers that provide both energy and delivery
service should report on Part D. Most respondents report their retail sales

on PART A.

Enter data on PART B for customers to whom you provide only the energy
consumed, where another electric utility provides delivery services,
including, for example, billing, administrative support, and line
maintenance. Power Marketers in States other than Texas usually report
their retail sales on PART B.

Enter data on PART C for customers to whom you provide only billing and
related energy delivery services, where another company supplies the
energy.

Enter data on PART D if you are a Power Marketer who provides both
energy and delivery service to your customers. Power Marketers in Texas
usually report their retail sales on PART D.

IMPORTANT NOTE

Please note that data for the Transportation Sector has replaced the
“Other” Sector on all parts of Schedule 4. Non-Transportation customers
previously reported under “Other”, including street and highway lighting,
should now be included in the Commercial Sector. Irrigation customers
should be reported in the Industrial Sector.
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SCHEDULE 4, PART

STATETERRITORY | RESIDENTIAL | COMMERCIAL INTUSTRIAL TRANSEORTATION TOTAL B

Revenue (thomsand dollars) |

Megawatthours

Number of Customers
STATE

Revenue (thousand dollars) \

Enter revenue in thousand

Megzawatthours \

Number of Custo

Lo

dollars. Example

Enter number of [
customers as the [
average of T
twelve months.

Megawaithours

Enter energy in

megawatthours. Example
5,245,790 kilowatthours =
| 5,246 megawatthours

| reported as $8,460

| $8,459,688.42 should be

Number of Customers

T T

o ‘Rmnue (thousand ) |

Megawatihours |

Wumber of Customers |

Column totals
are automatically
calculated in this
section.

|Record: 171 ]




EIA-861 SCHEDULE 5

e |If amerger or acquisition has occurred during the reporting period, report

those newly acquired corporate entities whose operations are now
included in this report.

& Oracle Developer Forms Runtime - Web

i ] 24

bz ey P am Utility 34 - Abbeville . H=] B
Action Edit Help
Gollel s 1

suBMIT | Change Contact Information | I Data decepredr
Sched 1 | Sched2 4 | Sched2 B | Sched2 C | Sched 3 | Sched 4 4 | Sched 4 B | Sched 4 C | Sched4 D Sched 5 | Sched 64 | Sched 6B | Sched 6 D | Sched 7 | Sched 8 | Sched 3 | EnorLogl Z

T.5. Deparitment of Energy Form Approved [

Energy Information Adminisiration ANNUAL ELECTRIC POWER OMB No. 1905-0129

Form FIA-861 (2007} INDUSTRY REPORT Approval Expires 12/31/10
REPORT FOR:

REPORTING PERIOD:

SCHEDULE 5. MEEGERS AND/OR ACQUISITIONS

Mergers andior acquisitions during the reporting period: " Yes % Ha (If no, skip to Schednls &)

If Yes, Provide:
Date of merger or acquizition I— Address I
Company merged with or acquired | City |
v el EET State,Zp | | |
First Hame I
Last Name |

Telephone No. |
Fraail Addrezs I
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EIA-861 SCHEDULE 6 PARTA,B,C&D

NOTE

e Demand-side management (DSM) programs are designed to modify patterns of
electricity usage, including the timing and level of electricity demand.

e Schedule 6 is divided into four parts: Part A, Actual Effects and Part B, Annual
Costs. Schedule 6 is to be completed by every company with a company-
administered demand-side management (DSM) program. However, companies
with both sales to ultimate customers and sales for resale which are less than
150,000 megawatthours are required to complete only the INCREMENTAL
EFFECTS portion of Part A and annual cost to achieve in Part B, line 13, Total
Cost.

e Part C collects Supplemental Information regarding DSM programs.

e Please refer to the survey instructions for a detailed explanation of Demand
Side Management
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NOTE

Part D: New in 2007, collects Advanced Metering information including:
e Automated Meter Reading (AMR)
e Advanced Meter Infrastructure (AMI)
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SCHEDULE 6. PART D. ADVANCED METERING {To he completed by all respondentis)

SIATETERRITORY | | | RESIDENTIAL | COMMERCIAL |  INDUSTRIAL | TRANSRORTATION | TOTAL
Number of AMR Meiers | [ [ [ 0
Number of AMI Meters 0
Energy Served Through AMI a
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Number of AME Meters
Number of AMI Meiers
Energy Served Through AMI
S5TATE I_
MNumber of AME Meiers
MNumber of AMI Meiers
Energy Served Through AMI

STATE I

|Numhar of AME Maters
|Number of ABI Meters

Energy Sexved T]m!% AMI |
STATE

|Mumber of AME Feters
| Mumher of AMI Meters
Energy Served Through AMI
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EIA-861 SCHEDULE 7 PART A & B

NOTE

e Reporting of distributed and dispersed generation is expected from large
utilities. If your utility does not have significant generating assets, please
proceed to Schedule 8.

o Please refer to the survey instructions for a detailed explanation of
distributed and dispersed generation.

e Part C and been discontinued.
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§CHEDULE 7. DISTRIBUTED AND DISPERSED CENERATION  PART A. NUMBER AND CAPACITY Hely
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C ONNECTED/S YNCHR ONIZED GENERATORS) CENERATORS NOT CONNECTED/S YNCHR ONIZED TO THE GRID)
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2 Total Combined Capacity | | 2 Total Conbined Capacity | |
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EIA-861 SCHEDULE 8

NOTE

Please verify the names of the counties, parishes, etc., by State, where your utility-owned
distribution system’s electrical equipment are located. The information may have been
reported by the respondent last year or the result of independent research by the EIA
staff processing the Form EIA-861. Correct or add information and systems as needed.
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SCHEDULE §. DISTRIBUTION SYSTEM INFORMATION
If yonr company oems a distribution

systa lease identify the names of the counties (pavish, ete ) by State in which the electric wirsfequipment are located.
(a) STATE {US Postal (b) COUNTY
Abbreviation} {Parish, Eic.}

[ -

If more space is required, place
the cursor in this box and press
the down arrow key.
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5CHEDULE®. FOOTNOTES

SCHEDULE |PART| LINE NO.| COLUMN NOTE(S)
[a) (0] [c] (1 (e

This schedule provides additional space for
comments. For clarification purposes, identify
schedule, part, line number and column (if
applicable) for each comment. I
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EIA-861 ERROR LOG

& Oracle Developer Forms Runtime - Weh - 10] x|

Action Edit Help
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SUBMIT I Change Contact Information I
Sched 1 | SchedZAl Sched2B| SchedZCI Sched3| Sched4A| Sched4B| Sched4C| Sched4D| SchedSl SchedrSAl SchedrSBCl SchedtSDl Sched?l SchedSl Sched @ EnorLog 15

I~ Data Aneepred?

T0.5. Depariment of Energy Form Approved
Energy Information Administration A%gécg;g ;;1? IR OMB No.1905-0129
Form FIA-851 (2007} Approval Expires 12/31/10
Run EL4-861 Edit | S EREOR LOG
Schednle Fart State  Errord Frror Dezctiption Type Overide
I | =

| _T5p—— Click this button to

Click here to run the EIA-861 edits override an edit flag and

B ?Ir;g Solisplay any outstanding edit provide a comment.
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SUBMITTING YOUR DATA

& Oracle Developer Forms Runtime - Web

1 Systerm LHility: 1002

B0 E1A-261 Survey Processin

Action Edit Help
> [ D8 (1]
SUBMIT I Change Contact Information I

ched 1 | Sc JFLI S-:hedEEII S-:hedECI S-:hed3| 3

0.5, Departent of Energy
Energy Informatinn Adminiziration
Forma ELA-861 {Z007)

STURVEY CONTACT: Ferson to contact wath questions a
Contact Mame

Fivet W ammal Last Mame

When you have finished entering data onto the form and all edit
flags on the Error Log have been addressed or explained, you may
submit your data by clicking the “SUBMIT” button located at the
upper right portion of any data entry screen. A message will
appear confirming your submission. Your data will be sent
iImmediately to EIA for processing.




